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Superior Court of California – County of Tulare

SUPPLEMENTAL APPLICATION FORM

Court Collector I

This supplemental application form is an examination.  All candidates are required to complete and return this supplemental application form with their application for this position.  The supplemental application form will be used to select the most highly qualified candidates who will then advance to the next step in the selection process. The questions that follow will be used to evaluate the extent to which a candidate has demonstrated and applied the knowledge, skills and abilities critical to successful performance in this position.  Briefly and concisely respond to each of the following questions.  Limit your responses to one 8 1/2" x 11" page per question.  Responses must be legibly handwritten or typed.  

A response to all of these questions is required to be considered for this position.

Check off below the collection techniques you have utilized.  Indicate how frequently and where you used the technique.

	 
X (if used)
	Technique
	Frequency (Daily/Weekly/Monthly)
	Where Utilized

(Employer)

	
	Contacted debtor by phone.
	
	

	
	Contacted debtor in person.
	
	

	
	Contacted employers, Social Security, EDD, and relatives to locate debtor.
	
	

	
	Contacted debtor by mail.
	
	

	
	Filed liens against the assets of debtor.
	
	

	
	Filed summary judgment against debtor.
	
	

	
	Processed attachments on wages, savings, checking accounts of debtor
	
	

	
	Others? List
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Check off below the interviewing techniques you have utilized to obtain information from or regarding debtors.  Indicate  how frequently and where you used the technique.

	X (if used)
	Technique
	Frequency (Daily/Weekly/Monthly)
	Where Utilized

(Employer)

	
	Contacted debtor over phone obtaining formation about financial status (assets and liabilities).
	
	

	
	Contacted debtor in person to obtain information about financial status (assets and liabilities).
	
	

	
	Contacted employers, escrow offices, etc. to confirm anticipated income from debtor.
	
	

	
	Others? List 
	
	

	
	
	
	

	
	
	
	


Check off below the various documents you have read and understood.  Indicate how you used the document to assist you in collecting from debtors.

	X (if used)
	Document 
	How Used

	
	Court orders
	

	
	Bankruptcy Notice 
	

	
	Installment Agreements
	

	
	Trial In Absentia
	

	
	Others? List:
	

	
	
	




The Superior Court for Tulare County makes reasonable accommodations for differently abled individuals, provided the employee can perform the essential duties of the job.  Each situation will be considered on an individual basis.  If you have any questions, please contact the Court Human Resources department.  A copy of the job description for this position is available upon request.

I certify that the information provided is accurate and complete to the best of my knowledge.  I understand that any falsification may cancel any terms, conditions or privileges of employment.  I understand that employment may require passing a medical examination and proof of a satisfactory driving record.

Print Name:













Signature:____________________________________________

           Date:__________________

