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Superior Court of California – County of Tulare

SUPPLEMENTAL APPLICATION FORM

 Paralegal


This supplemental application form is an examination.  All candidates are required to complete and return this supplemental application form with their application for this position.  The supplemental application form will be used to select the most highly qualified candidates who will then advance to the next step in the selection process. The questions that follow will be used to evaluate the extent to which a candidate has demonstrated and applied the knowledge, skills and abilities critical to successful performance in this position.  Briefly and concisely respond to each of the following questions.  Limit your responses to one 8 1/2" x 11" page per question.  Responses must be legibly handwritten or typed.  

1. Check below the legal documents you have read, analyzed, interpreted or prepared in order to complete legal course work  or assist attorneys in case evaluation.

☐Child Support Orders


☐Writs

☐Court Orders


☐Notice of Disciplinary Action

☐Court Order Modifications


☐Small Claims Complaint forms

☐Interlocutory Judgments


☐Resolutions

☐Summons and Complaints


☐Ordinances

☐Notices of Hearing


☐Notice of Default

☐Exhibits


☐Appellate Briefs

☐Contracts


☐Depositions

☐Interrogatories


☐Court Reports

☐Liens


☐Leases

☐Transcripts


☐Petitions

☐Points & Authorities

☐Others? List: 

2. Check below the legal resource materials you have used in research:

☐Continuing Education Texts and 
Treatises

☐Welfare and Institutions Code

☐Penal Code

☐Government Code

☐Education Code

☐Shepard's Citations

☐CalJur

☐WEST'S California Digest

☐BNA Labor Relations Reports

☐Legal Periodicals

☐Administrative Regulations

☐Revenue and Taxation Code

☐Probate Code

☐Family Code

☐Civil Code

☐Code of Civil Procedure

☐Others? List:  
3. Describe the types of legal research you have performed and how it was used.        

4. Describe the legal documents you have prepared for attorneys.  Include in your response your experience in preparing opinions, petitions, appellate briefs and motions.                

5. Describe your experience in collecting and analyzing factual data in connection with initiating or  defending legal action.      
The following questions measure desirable employment standards.  It is not necessary to answer these questions to apply for these positions; however those that answer these questions may be considered more qualified and may be given first consideration.
6. Describe your experience in performing computerized legal research and composing or writing using a computer. Include the type of documents prepared and the word processing programs used.      
7. Describe your experience with collection procedures related to preparing complaints, judgments, conducting judgment debtor's exam, wage garnishment, and other related legal documents.       
8. Describe your experience working with the following:

- Calculation of Guideline Child Support      
- Service of Process      
- Domestic Violence Prevention Act      
- Uniform Parentage Act      
- Conservatorships      
- Guardianships      


The Superior Court for Tulare County makes reasonable accommodations for differently abled individuals, provided the employee can perform the essential duties of the job.  Each situation will be considered on an individual basis.  If you have any questions, please contact the Court Human Resources department.  A copy of the job description for this position is available upon request.

I certify that the information provided is accurate and complete to the best of my knowledge.  I understand that any falsification may cancel any terms, conditions or privileges of employment.  I understand that employment may require passing a medical examination and proof of a satisfactory driving record.

Print Name:   
Signature:____________________________________________         Date:   

