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NAME __________________
Superior Court of California – County of Tulare

SUPPLEMENTAL APPLICATION FORM

Senior Accountant

A response to questions 1 – 6  is required to be considered for this position.  

1.
Describe the kinds of advanced accounting systems you have been responsible for overseeing. Indicate if they were established systems, or if you designed and implemented new ones. Indicate any examples of control systems you established or recommended to evaluate the accuracy and effectiveness of the accounting records.

2.  Illustrate your knowledge / exposure in preparing financial reports and statements and other financial information, including performing financial analysis, estimates, and projections.

3.
Describe your skill in preparing and monitoring budgets.  Include in your response:

A.  The dollar amount(s) of the budget
B.  The complexity of the budget
C.  Your specific responsibility throughout the entire budget process 

 4. 
Describe your exposure to leading or supervising professional accounting and clerical support staff.  Indicate any responsibilities for planning and assigning work, reviewing and evaluating work and/or staff performance, and training.  Indicate the number of staff supervised and for what period of time.

5.
Describe your involvement in coordinating fiscal audit reviews, including internal audits and external audits you performed or which were performed by independent accountants/auditors.

6.
Describe in detail the various accounting computer programs you have used to perform accounting functions.  



Print Name:

Signature:____________________________________________
Date:__________________






This supplemental application form is an examination.  All candidates are required to complete and return this supplemental application form with their application for this position.  The supplemental application form will be used to select the most highly qualified candidates who will then advance to the next step in the selection process. The questions that follow will be used to evaluate the extent to which a candidate has demonstrated and applied the knowledge, skills and abilities critical to successful performance in this position.  Briefly and concisely respond to each of the following questions.  Limit your responses to one 82" x 11" page per question.  Responses must be legibly handwritten or typed.  








The Superior Court for Tulare County makes reasonable accommodations for differently abled individuals, provided the employee can perform the essential duties of the job.  Each situation will be considered on an individual basis.  If you have any questions, please contact the Court Human Resources department.  A copy of the job specification for this position is available upon request.





I certify that the information provided is accurate and complete to the best of my knowledge.  I understand that any falsification may cancel any terms, conditions or privileges of employment.  I understand that employment may require passing a medical examination and proof of a satisfactory driving record.








